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GETTING STARTED

FILTER AND VIEW YOUR SEARCH AT THE SAME TIME

We’ve made a few changes to the homepage, to help you find what you need more easily than ever.

This is what the search results page looks like now.  
You’ll notice we’ve added 2 new filtering sections. Your Search at the top and Narrow Search on the right hand side.

If you know the party 
name or title of the 
document you’re looking 
for, you can restrict your 
search by choosing the 
document title option. If 
you don’t know exactly 
what you’re after, do a 
free text search.

If you’re looking for a 
particular phrase, choose 
the this exact phrase 
option.

You can search across all 
Lawtel content, including 
any add-on services like 
Kemp on Lawtel or Lawtel 
EU (Lawtel Precedents 
is separate though). Or 
you can choose specific 
databases.

You can restrict your 
search to a particular 
window of time. Or leave 
it blank if you don’t have a 
date range in mind.
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NARROW SEARCH
The Narrow Search column allows you to add more terms to your search.

The Your Search filter shows you what you have selected. 
The first line is your original search, and in this case the following lines are ‘subjects’ and ‘keywords’.  
No ‘years’ have been selected, and if they are they will appear on a line below.

For this example we are using UK Case Law. You’ll see that the  
search terms for Subject and Keywords are shown in order of number of 
matching results, but you can change this to alphabetical order if you like.

You’ll only see a maximum of 10 terms in each filter window. Use the 
scroll bar to see the rest.

Now, here’s the exciting bit - if you want to include a search term just 
click on the ‘+’ sign or on the term itself.  Your search results will update 
straight away.

If you’d like to remove any terms just click on the ‘x’ and your  
search results below will update automatically. And to narrow or  
broaden your search further, select the ‘all’ or ‘any’ buttons the end of 
each row. Selecting ‘all’ will search for all the specified terms in your 
search, and selecting ‘any’ will search for any of your search terms.



SEARCH OPTIONS

MY FOLDER EXPLAINED

Click on the undo button to take your search back a step.
To change your original search, click on edit original search. If you want to be updated when new content is added 
under your search terms, click on save search. This will alert you if the content changes.

You can collect documents as you go by adding them to My Folder. 
This lets you select and save useful documents as you view your results.

From the search results, 
select the documents you 
want by clicking on the 
checkbox beside them

Then click on the add to 
my folder button. 

Alternatively, click on the 
document title to read 
the summary. You can 
then add the document 
to my folder from there 
by clicking on the add to 
my folder button at the 
top right hand side of the 
screen.

Once you’ve got all the 
documents you need, 
click on the my folder 
tab in the bar at the 
top. You’ll see all the 
documents you’ve saved 
in there. They will be 
there until you log out of 
your session.
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